
A guide for

Renewal / Variation of 

UA Operator Permit



Step 1: Login via your respective login methods.
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Step 2: Locate the approved permit and start a Renewal or Variation

application.
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Click on My Approvals or 

My Organisation to find the 

approved Operator Permit.

Click on Variation to 

include new changes to 

your Operator Permit.

E.g. Change of UA/ type of 

operations/ pilot details.

Click on Renewal to start an 

application for renewing validity.

Note: Renewal is only available 

30 days prior to the expiry date.



Step 3: Fill in the application as required.
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More than one option 

may be selected, where 

applicable.

Click on Submit to 

proceed.



Step 4: Make changes to the applicable section. 

ONLY make changes to the applicable field.
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Navigate to the appropriate 

section where revision is 

required.



Step 4a: Add / Delete UA Types
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To add a record

Click on Add item to include additional record.

To remove a record

Click on any field of the unwanted record and 

click on Delete to remove the record.



Step 4b: Add / Delete Frequency Details
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To add a record

Click on Add item to include additional record.

To remove a record

Click on any field of the unwanted record and 

click on Delete to remove the record.



Step 4c: Add / Delete Type of Operations
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To add a record

Click on Add item to include additional record.

To remove a record

Click on any field of the unwanted record and 

click on Delete to remove the record.



Step 4d: Add / Delete UA Pilots

9Renewal / Variation of Operator Permit

To add a record

Click on Add item to include additional record.

To remove a record

Click on any field of the unwanted record and 

click on Delete to remove the record.



Step 5: Submit the application for evaluation.
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Review the application once again.

Read and agree to the declaration 

at the bottom of the webpage.

Click on submit to send application 

for evaluation.


